Dear [ name ]

Thank you for agreeing to take part in a [ magnetoencephalography (MEG) / magnetic resonance image (MRI) ] study at York Neuroimaging Centre at [ start-finish time ] on  [ day of week, date, month ].

Please read this letter carefully as it contains important information that you need to know before you participate in a study. If you have any questions please feel free to contact me by telephone ([ experimenter’s phone # ]) or e-mail ([ experimenter’s e-mail address ]). Also, if you become unable to make the scan session, for whatever reason, it is vitally important that you contact me. Each scan session costs me at least £500 so unused scan sessions are particularly costly. Advanced notice that you may miss a scan can allow the slot to be filled by another participant.  

Consent forms and safety questionnaires

Please find attached the forms that all volunteers are required to complete. These forms include consent forms for both the brain imaging and the [ your study name ] experiment, and if you have not been scanned at YNiC before, there is also the participant registration form.

Please complete all consent forms before arrival at YNiC and bring them with you. If you need to fill in the participant registration form, this needs to be returned to ([experimenters name]) in enough time so that it can be returned to YNiC 24hrs in advance of your scan.

Clothing

Please wear comfortable non-metallic clothing, as you will be required to sit still throughout the duration of the recordings.

Metallic items must be kept away from both the MEG and MRI scanners. This is particularly important with MRI where you will be exposed to a strong magnetic field however; metallic items will also interfere with the recording of the MEG data. Therefore, participants are required to remove any potentially magnetic objects from their person before the experiment.

•    Please remove all metallic items from your person, including jewellery, belts, keys, watches, coins, hair accessories, eyeglasses and pieces of clothing with metallic parts (including underwear). Female participants wearing a bra that contains metal parts will be asked to remove it before the scan, therefore it is suggested that they wear a sports bra with no metal clips or under-wiring.

•    Participants who arrive unprepared (e.g. have metallic parts on their clothing that cannot be removed) will be provided with hospital gowns.

•    Please avoid wearing make-up as it may contain metallic particles. If you arrive wearing make-up, you may be asked to remove it before the scan.

•    You may be asked to remove your shoes prior to the experiment to prevent any metallic dust from getting into the scan rooms.

•    Objects such as mobile phones, pagers, cameras, flashlights, or any other electrical equipment must not be taken into the scan rooms.

•    If you have any fixed dental work (i.e. a fixed brace or plate), please contact me in advance, as this may affect whether or not you can be scanned.

Special requirements

[Insert any special requirements related to your experiment here (e.g. handedness)].

Please do not hesitate to contact me if you have any questions or require any further information. 

Yours sincerely

[Experimenter’s name and contact details]
